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PHONG GD&DT HUYEN PIEN BIEN  CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG MN XA THANH CHAN Péoc lap — Ty do — Hanh phuc
sé: §3/QD-HT Thanh Chdn, ngayAS thang 8 nam 2020
QUYLT PINH

V/v Phén cdng nhiém vu cho cin bd cdng chirc vién chirc
Trudng MN Thanh Chin nim hoc 2020 - 2021

HIEU TRUOGNG TRUONG MAM NON XA THANH CHAN

Cin cir Didu 16 Didu 18 truong MN ban hanh kém theo Quyét dinh so
04/2015/VBHN-BGDPT ngay 24 thang 12 nim 2015 cta Bo Gido duc va Pao tao
quy dinh nhiém v, qu_yén han cua Hiéu trudng;

Cin cit ké hoach sb 659/KH-PGDPT ngay 03/8/2020 ctia Phong Giao duc va
Dao tao huyén Dién Bién ké hoach boi dudng thuong xuyén gido vién, can bd quan
Iy, co s& gido duc va bdi dudng thuc hién chwong trinh gido duc phé théng nam hoc
2020 — 2021 huyén Dién Bién;

Cin ctr Quyét dinh s6 2019/QP-UBND ngay 20/8/2020 ctia UBND huyén Dién
Bién Quyét dinh vé& khung thoi gian ndm hoc 2020 — 2021 d6i véi gido duc mam non
gido duc phf) thong va gido duc thuong xuyén trén dia ban huyén Dién Bién;

Cin cir ké hoach nhiém vu nim hoc 2020 - 2021 ctia Trudng maim non x3

Thanh Chén;

Xét d& nghi cta Pho hiéu truong Truong mam non xa Thanh chin;
QUYLT PINH:

| Diéu 1. Phan céng nhiém vu cho cho cén b gido vién nhan vién Truéng mim
non x3 Thanh Chéan huyén Dién Bién nim hoc 2020 - 2021.

( C6 danh sach phan cong kém theo)
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Diéu 2. Can b gido vién nhan vién Truomg mim non x& Thanh chin c6 nhiém
vu thue hign nghiém tac cac nhiém vy d& dugc phan céng trong ndm hoc 2020 - 2021.

Dicu 3. Quyét dinh nay c6 higu luc ké tir ngdy ky, Cc ddng chi lanh dao can
b9 can by gido vién nhan vién Trudng mim non xa Thanh Chan c6 tén trong danh
sich ghi tai dieu 1 chju trach nhiém thi hanh Quyét dinh ny./.

Noi nhdn:
- Nhur trén;
- Luu truong,
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NG HOA XA HOI CHU NGHIA VIET NAM

PHONG GD&BPT HUYEN PIENBIEN  CQ
Poc lap - Tw do - Hanh phic

TRUONG MAM NON THANH CHAN

Thanh chdn, ngay 15 thang 8 nam 2020

PHAN CONG NHIEM VU
GIAO VIEN, NHAN VIEN NAM HQC 2020 - 2021
1. B6i véi BGH:
1. Ddng chi: Nguyén Thi Hué - Hiéu trudng
- Chi dao chung toan trudng: Tu twdng, chinh tri thi dua,
Phong trao, CSVC, XHHGD, kidm tra ndi bg, canh quan MT, khuyén ho
trudng hoc than thién. TPKT, Giai quyet don thu khiéu nai t6 cdo, thudc t§ van phong, don

dbc cong tac TDKT, déanh gia vién chirc, Bao mét thong tin cua don Vi, T6

Tai chinh, chuyén mon,
¢, Chi dao PTXD

 chirc cac cugc

vén dong, khuyén hoc, phén cong nhiém vu cho vién chirc, Két hop cung PHT hoan thién

an ban tri. dam bao ANTT, chi dao don dbc phan mém CSDL, canh qun

cong tac phé cp,
ké hoach nam cua nha

moi trudng, Phéi hop cing BGH xdy dung ké hoach phat trién,
truong Phu trach diém ban Pa Léch, 1én 16p theo quy dinh.

- Lam béo céo, hop hdi dong....

2. Pdng chi: Nguyén Thi Thanh Tra

- Gitip hiéu truong chi dao cac linh vuc cong tac, tham muu, theo dai cong tac TD-
KT, Trudng ban chi dao phong trao.

- Truc tiép chi dao chuyén moén khéi MGL + khbi MGN, don dbc cong taic SHCM,
tu bdi dudng, Phéi hop cung t4 truong, t6 pho xdy dung chuong trinh phat trién nha
trudmg, xay dung céc loai ké hoach nam, thang, tudn cia khdi phu trich, Chi dao cong tac
y té, THTT-HSTC phu trach diém ban Hoong Léch Cang. Phu trach cong tac nudi dudng.
va thuc hién cac cong viéc khac do hiéu truéng phan cong. Lam bao cao va lén 16p theo
quy dinh.

3. Pbng chi: Ld Thi Anh Thw
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- Gitp hiéu trudng chi dao cac linh vuc cong tac, phéi hop x4y dung ké hoaéh cla
nha trudng. Truc tiép chi dao chuyén mén khdi MGB + NT, Phu tréch cdng tic lao dong
vé sinh canh quan méi trudng, phy trach diém ban Pom M4 Thé. phu trach phong 4m nhac
va phong vi tinh, ngoai ngir

- Phu trach théng ké, phé cap. p'h?m mém emis, phu trich trang Web, phu trach phin
mém CSDL, Theo dbi va giao CSVC db ding thiét bi cho céc 16p, cong vin di, cong vin
dén, Lam bao céo, XD ké hoach chuyén mén cua khdi phu trich, sinh hoat chuyén mén.
BDTX, tu bdi dudng khdi phu trach va nhitng cong viéc khic do HT phén cong, 1én 16p
theo quy dinh.

IL. Poi véi gido vién:
1. /c: Pao Thi Xuyén - Giang day 16p MGL A1 - Kiém thii quy trudng:

- Thuc hién nghiém tic céng tic soan, day theo dung k& hoach dung dé tudi nha
truong phan céng, Tham gia diy du céc hoat dong chuyén mon cla nha truong yéu cau.
DPam bao duy tri s§ sé hoc sinh cta 16p dd duoc giao, Pam bao chét luong CSGD hoc sinh
theo cam két. Tham gia ddy dii cdc hoat dong phong trao do trudng, nganh va dia phuong
t6 chirc. Thuc hién nghiém tic ndi quy quy ché trudng dé ra.

Kiém nhiém tht qu§ nha trudng hoan thanh sé sach chimg tir quy theo quy dinh
2. P/c: Nguyén Ngoc Ha - Giang day 16p MGN Hoong Léch Cang

- Thuc hién nghiém tic cong tac soan, day theo ding ké hoach dbi vé6i db tudi nha
truong phan cong, Thuc hién dfiy di1 cac hoat dong chuyén mén ciia nha trudng yéu cau.
Pam bao duy tri sy s6 hoc sinh cia 16p da duoc giao, Pam bao chit lugng CSGD hoc sinh
theo cam két. Thanh vién cua td c6t can tin hoc tham gia ddy dii cc hoat dong phong trao
do truong, dia phuong, nganh phat dong; Thuc hién nghiém tic ndi quy quy ché truomg dé
ra.

3. P/c: Nguyén Thi Thanh Thiiy - Giing day 16p NT 18 — 24TT
- Thuc hién nghiém tic cong tac soan, day theo ding ké hoach ding d6 tudi nha

truomg phan cong, Tham gia diy du cic hoat dong chuyén mén ctia nha trudng yéu ciu.
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Pam bao duy tri s§ sé hoc sinh cua 16p da dugc giao, Pam bao chit lugng CSGD hoc sin

theo cam két. Tham gia ddy di c4c hoat dong phong trao do trudong, nganh va dia phuong

6 chite. Két hop cing ddi vin nghg trudmg dé tap luyén dan cho hoc sinh tham gia’CéC hoi
thi cta trudng, nganh va dia phuong t4 chirc. Thuc hién nghiém tic ndi quy quy ché truong
dé ra.
4. D/c: Bi Thi Hoa - Giang day 16p mau gido 16n A3 — TP t4 MGL — MGN — Thw ky
truong

- Xay dung ké hoach cac hoat dong theo nidm, thing, tudn khéi MGL = MGN, chi
dao dén dbc, kiém tra, danh gid, két qua cac hoat dong cua GV, HS trong t6, Thuc hién
nghiém tic cdng tac soan, day theo dung ké hoach dbi voi do tudi nha trudng phén cong,
Thue hién day di cic hoat ddng chuyén mén cua nha truong yéu cau. Pam bao duy tri sy
s6 hoc sinh cta 16p dd dugc giao, Pam bao chit lugng CSGD hoc sinh theo cam két.
Thanh vién ctia td cdt cdn tin hoc tham gia ddy di cac hoat dong phong trdo do truong, dia
phuong, nganh phat ddng; Thuc hién nghiém tic ndi quy quy ché trudong dé ra.
5. P/c: Ha Thi Nhan - Giang day 16p miu gido 16n A2

- Thuc hién nghiém tac cong tic soan, day theo ding ké hoach, ding do tudi duoc
phan cong, tham gia diy du cac hoat dong chuyén mon clia nha trudng yéu cau, Pam bao
duy tri s§ s hoc sinh cua 16p d& dugc giao, Pam bao chit lwgng CSGD hoc sinh theo cam
két. Két hop tham gia d6i vin nghé, tip luyén vin nghé gido vién va hoc sinh theo quy
dinh. tham gia diy da c4c hoat dong phong trao do trudong, dia phuong, nganh phat déng;
Theo dbi kiém tra cac ché d6 ctia cong doan, Hoan thanh céc loai hd so sb sach theo quy
dinh.Thuc hién nghiém tic ndi quy quy ché truong dé ra.
6. P/c: Quang Thi Phic - Giing day l6p miu gido nhd TT - TP t6 MGN - MGL

- Xay dung ké hoach céc hoat dong theo nim, thang, tudn khdi nha tré, chi dao don
dbc, kiém tra, danh gia, két qua céc hoat dong ciia GV, HS trong t5, Thuc hién nghiém tic
cong tic soan, day theo dung ké hoach ding d6 tudi nha trudng phan coéng, Tham gia day

du céc hoat dong chuyén mén clia nha trudng yéu cau. Pam bao duy tri s§ sb hoc sinh cia
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16p di duge giao, Dam bao chdt lugng CSGD hgc sinh theo cam két. Tham gia ddy dg Che
hogt ddng phong trdo do trwrdng, nganh va dja phuong td chirc. Cling ban trang tri, trang trj
khanh tiét trong cdc ngdy 1& h¢i. Thye hién nghiém tic ngi quy quy ché truong dé ra. Két
hop cung 6 trwognr xdy dyng ké hoach nim, théng, tuin va dén dbc céc dong chi trong td
khéi minh phy trach thye hién nghiém tic céc hoat dong ctia trudng va ciia nganh giao.
7. D/c: Quang Thi Nga - Gidng day 16p Nha tré 24 - 36 thing TT

- Thye hién nghiém tic cdng tac soan, day theo ding ké hoach ding do tudi nha
trudng phan cong, Tham gia day du céc hoat dong chuyén mon ciia nha trudmg yéu cau.
Dam bao duy tri sy s6 hoc sinh cua 16p da duge giao, Pam bao chit lugng CSGD hoc sinh
theo cam két. Tham gia ddy du cac hoat dong phong trao do trudong, nganh va dia phuong
t6 chirc. Thyue hién nghiém tic néi quy quy ché truong dé ra.
8. D/c: Lo Thi Cwrong - Gidng day 16p Nha tré 25 — 36T Hoong Léch Cang

- Thye hién nghiém tic cong tc soan, day theo dung ké hoach ding d tudi nha
truong phan cong, Tham gia déy du céc hoat dong chuyén mén ctia nha truong yéu cau.
Dam bao duy tri sy s6 hoc sinh cua 16p di dugc giao, Dam bao chit lwgng CSGD hoc sinh
theo cam két. Tham gia ddy du céc hoat dong phong trao do trudng, nganh va dia phuong
to chirc. Thyuc hién nghiém tic ndi quy quy ché trudng dé ra.
9. D/c: Mao Thi Tho - Gidng day Giang day 16p MGB TT

- Thuc hién nghiém tic cong tic soan, day theo diing ké hoach ding d6 tudi nha
truong phan coéng, Tham gia diy di cic hoat dong chuyén mén cia nha truong yéu ciu.
Pam bao duy tri sy s6 hoc sinh cta 16p da dugc giao, Pam béo chét lugng CSGD hoc sinh
theo cam két. Tham gia diy du cac hoat dong phong trao do trudng, nganh va dia phuong
td chire. Thuc hién nghiém tic ndi quy quy ché trudng dé ra.
10. D/c: Lo Thi La - Giang day 16p NT Pom Mé Thé

- Thuc hién nghiém tic cbng tac soan, day theo dung ké hoach dung do tudi nha
truong phan cong, Tham gia diy du cac hoat dong chuyén mén cia nha truong yéu ciu.

Pam bao duy tri sy s hoc sinh ciia 16p da dugc giao, Dam bao chat lugng CSGD hgc sinh
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theo cam két. Tham gia diy du cic hoat dong phong trao do trudng, nganh va dia phuong
t6 chirc. Thyc hién nghiém tic ndi quy quy ché trudong dé ra.
11. D/c: Lo Thj Nhan - Gidng day l6p MGL Al

- Thyc hién nghiém tic cong tac soan, day theo ding k& hoach ding d6 tudi nha
trudng phan cong, Tham gia diy du cac hoat déng chuyén mén cta nha truong yéu cau.
Pam bao duy tri s¥ sb hoc sinh cua 16p da duoc giao, Pam bao chét lugng CSGD hoc sinh
theo cam két. Tham gia ddy du cac hoat dong phong trao do truong, nganh va dia phuong
td chire. Két hgp ciung ddi van ngh¢ trudong dé tap luyén dan cho hoc sinh tham gia cac héi
thi ciia trudng, nganh va dia phuong t6 chirc. Thuc hién nghiém tac ndi quy quy ché truong
dé ra.
12. P/c: Pham Thi Hai - Gidng day 16p miu gido nhé Hoong Léch Cang

- Thyuc hién nghiém tic cong tac soan, day theo diing k& hoach dung d¢ tudi nha
trudng phan céng, Tham gia ddy du cac hoat dong chuyén mén cua nha truong yeu cau.
Pam bao duy tri s§ sé hoc sinh cia 16p da dugc giao, Pam bao chét lwong CSGD hoc sinh
theo cam két. Tham gia ddy di céc hoat dong phong trao do trudmg, nganh va dia phuong
td chirc. Thuc hién nghiém tiic ndi quy quy ché truéng dé ra.
13. P/c: Nguyén Thi Hwong - Giang day MGB Hoong Léch Cang

- Thuc hién nghiém tic cong tac soan, day theo diing ké hoach diing dd tudi nha
truong phan cong, Tham gia diy du cac hoat dong chuyén mén cla nha trudng yéu cau.
DPam bao duy tri s§ sé hoc sinh cia 16p di dugc giao, Pam bao chit lugng CSGD hec sinh
theo cam két. Tham gia dﬁy du cac hoat dong phong trao do trudong, nganh va dia phuong
td chic. Clng ban trang tri, dim bao cong tac trang tri khanh tiét trong cac ngay 1& hoi
dung theo quy dinh.Thuc hién nghiém tic ndi quy quy ché trudong dé ra. Hoan thanh day
dt hod so sb sach va cic chimg tir thu chi theo quy dinh cta cdng doan. Thu ky ghi chép
ddy di cdc cude hop ciia nha trudng.
14. D/c: D5 Thi Mai - Giang day 16p MGB @i 3 - TT t6 NT + MGB — Khanh tiét
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- Xay dung ké hoach cac hoat dong theo ném, thang, tudn khdi miu gido bé va kng;
méu gido nhd, chi dao dén déc, kiém tra, danh gi, két qua cac hoat dong clia GV, HS
trong t, Thuc hién nghiém tic cong tic soan, gidng cla ca nhén, Duy tri sy sé hoc sinh
ctia 16p da dugce giao, Pam bao chét lugng hoc sinh theo cam két. tham gia diy du cac cude
hop, cac hoat dong phong trao do trudng, dia phuong, nganh phéat dong, hoan thanh céc
loai hd so sé sach ding quy dinh, két hop tham gia t& cbt cén tin hoc huéng dan gido vién
yéu vé tin hoc trong cac budi sinh hoat chuyén mon, két hop tap luyén vin nghé gido vién
va hoc sinh theo ké hoach. Thyc hién nghiém tic ndi quy quy ché trudng dé ra.

15. D/e: Dinh Thi Hdo - Gidng day 16p NT 24 - 36 TT —Nir cong

Xay dung ké hoach céc hoat dong theo nim, théng, tudn khdi nha tré, chi dao dén
ddc, kiém tra, danh gia, két qua cac hoat dong ciia GV, HS trong t8, Thuc hién nghiém tic
cdng tac soan, giang clia cA nhén, Duy tri s sé hoc sinh ciia 16p dd dugc giao, Pam bao
chét luong hoc sinh theo cam két. tham gia diy du cac cudc hop, cac hoat dong phong trao
do trurong, dia phuong, nganh phéat dong, hoan thanh céc loai hd so s sach ding quy dinh,
truc tiép day 16p nha tré 24-36 thang TT theo ding ké hoach. Thuc hién cong tic nit cong
cong doan hang thang theo ding quy dinh. Thuc hién nghiém tac ndi quy quy ché truong
dé ra.

16. P/c: Nguyén Thi Oanh - Giang day 16p MGB Hoong Léch Cang

- Thuc hién nghiém tc cong tic soan, day theo ding ké hoach diing do tudi nha
truong phéan cong, Tham gia déy du céc hoat dong chuyén moén cua nha trudong yéu cau.
Pam bao duy tri s¥ s6 hoc sinh cta 16p da dugc giao, Pam béo chét lugng CSGD hoc sinh
theo cam két. Tham gia déy du cac hoat dong phong trao do trudng, nganh va dia phuong
t4 chirc. Thuc hién nghiém tiic ndi quy quy ché trudmng dé ra.

17. P/c: Lwong Thi Thanh - Giang day 16p NT 25 -36T Pa Léch

- Thuc hién nghiém tic c6ng tic soan, day theo ding ké hoach ding do tudi nha

truong phan céng, Tham gia diy du céc hoat dong chuyén mén cua nha truong yéu ciu.

Pam béo duy tri s§ sb hoc sinh ciia 16p da duge giao, Pam bao chét luong CSGD hoc sinh
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theo cam két. Tham gia diy du céc hoat dong phong trao do truong, nganh va dia phuong
t chirc. Hoan thanh hd so s6 sach theo quy dinh,
18. P/c: Vi Thi Xuyén - Gidng day 16p nha tré 24-36 thiang Pom Mé Tho

- Thyc hién nghiém tuc cong tic soan, day theo ding ké hoach dung do tudi nha
trurong phan cong, Tham gia ddy i cac hoat dong chuyén mon cia nha trudong yéu cau.
Pam bao duy tri s§ sé hoc sinh cta 16p di duge giao, Pam bao chét lugng CSGD hoc sinh
theo cam két. Tham gia ddy du cac hoat dong phong trdo do trudmg, nganh va dia phuong
t& chirc. Thye hién nghiém tic ndi quy quy ché trudng dé ra.
19. D/c: Trin Thi Hdng Nhung - Gidng day MGB TT - Kiém tiép phim

- Thuc hién nghiém tic cdng tac soan, day theo dung ké hoach dung do tudi nha
truong phan cong, Tham gia ddy di cic hoat dong chuyén mon clia nha trudng yéu cau.
Pam bao duy tri sy s6 hoc sinh cua 16p da dugce giao, Pam bao chét lugng CSGD hoc sinh
theo cam két. Tham gia day du cac hoat dong phong trao do trudng, nganh va dia phuong
té chire. Thuc hién nghiém tic ndi quy quy ché trudng dé ra. Truc tiép tiép phim hang ngay
cho hoc sinh
20. P/c: Tran Thi Thuy - Gidng day MGLA2

- Thuc hién nghiém tic c6ng tic soan, day theo dung ké hoach dung do tudi nha
truomg phén cdng, Tham gia ddy dii céc hoat ddng chuyén mén ciia nha trudng yéu cau.
Pam bao duy tri s§ sé hoc sinh cia 16p da duge giao, Pam bao chit lurong CSGD hgc sinh
theo cam két. Tham gia ddy du céc hoat dong phong trao do trudng, nganh va dia phuong
td chirc. Thuc hién nghiém tic ndi quy quy ché trudng @ ra.
21. P/c: Lo Thi Panh- Giing day 16p MGN trung tim

- Thuc hién nghiém tuc cdng tic soan, day theo ding ké hoach dung do tudi nha
truong phan céng, Tham gia diy du cac hoat dong chuyén moén cia nha trudng yéu cau.
Pam bao duy tri sy s6 hoc sinh cua 16p di dugc giao, Pam bao chit luong CSGD hoc sinh
theo cam két. Tham gia diy du cac hoat dong phong trao do trudng, nganh va dia phuong

t4 chirc. Thuc hién nghiém tic ndi quy quy ché trudong dé ra.

IJU\.IU \.1\.‘\0!- N Al Iv W ALTLINWUAL T TN


https://v3.camscanner.com/user/download

22. Dfe: Lo Th Tién - Gidng day 16p NT 25— 36T Pom M Tho ,

- Thyc hién nghiém tac cong tic soan, day theo dung ké hoach diing d9 tudi n‘ha
trudng phan céng, Tham gia ddy di céc hoat dong chuyén mén cua nha truong yéu cau.
Pam bao duy tri s§ sé hoc sinh ciia 16p di dugc giao, Pam béo chat lugng CSGD hoc sinh
theo cam két. Tham gia ddy du cac hoat dong phong trao do truong, nganh va dia phuong
td chirc. Thuc hién nghiém tuc noi quy quy ché truong dé ra.

23. D/e: Luong Thi Loan- Giing day 16p MGB Pom Mé Thb

- Thuc hién nghiém tic cong tic soan, day theo ding ké hoach ding do tudi nha
truong phén céng, Tham gia diy du cic hoat dong chuyén mén cua nha trudng yéu cau.
Dam bao duy tri sy s6 hoc sinh cua 16p da duge giao, Dam bao chét lugng CSGD hoc sinh
theo cam két. Tham gia ddy du cac hoat d6ng phong trao do trudng, nganh va dia phuong
td chire. Thyc hién nghiém tic ndi quy quy ché trudng dé ra.

24. D/c: Nguyén Thi Nga- Gidng day 16p NT 18- 24 T TT

- Thue hién nghiém tic cdng tic soan, day theo ding ké hoach dung d6 tudi nha
truong phan céng, Tham gia diy du cac hoat dong chuyén mén ciia nha trudng yéu céu.
Dam bao duy tri s§ s6 hoc sinh ciia 16p da dugc giao, Pam béo chit lwgng CSGD hoc sinh
theo cam két. Tham gia ddy du cac hoat dong phong trao do trudng, nganh va dia phuong
t6 chirc. Thuc hién nghiém tic ndi quy quy ché truong dé ra.

25. P/c: Lu Thi Xuyén- Giang day 16p MGL A3

- Thuc hién nghiém tic céng tic soan, day theo dung ké hoach ding do tudi nha
truong phén cong, Tham gia diy du céc hoat déng chuyén mon cia nha trudng yéu ciu.
DPam bao duy tri s§ s6 hoc sinh ctia 16p da duoc giao, Pam bao chét lugng CSGD hoc sinh
theo cam két. Tham gia dy du céc hoat dong phong trao do trudng, nganh va dia phuong
td chirc. Thuc hién nghiém tic ndi quy quy ché truomg dé ra.

IIL. Déi véi nhan vién:

1. P/c: Nguyén Thi Nir - Ké toan - Kiém cong doan trudng
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- Pam béo ddy dii céc ché db chinh sich cho CBCCVC; Tién luong hang thing kip
thoi, Pam bio ddy di cdc chimg tir thuchi cic loai quy, ché do déng ndp cia
CB,GV,NV;HS trong nha trudng rd rang cdng khai minh bach vao cudi thang. Pam béao
ché d6 #n cho tré hang ngay ding, du sé tién phy huynh déng ngp. Hoan thanh diy du céc
loai hd so s sach nhu: so tai san, tai chinh va cac loai chimg tir thu chi theo ding quy
dinh. Tham gia diy du céc hoat dong phong trdo do trudng, nganh va dia phuong td chirc.
Thuc hién nghiém tic ndi quy quy ché truong dé ra. Thuc hién céng tac nudi dn ban tra
cho tré theo su phén cong.

2. P/c: Lo Viin Phwong - Bio vé

- Thuc hién nghiém tic cdng tac bédo v§ co so vat chét, trang thiét bi cla nha trudng
theo quy dinh, chiu tréch nhiém truéc BGH vé toan b tai san khu trung tam. Theo doi
khach ra vao trudng theo quy dinh, Thuc hién c6ng tic nudi &n ban tri cho tré theo sy phén

cong. Thuc hién nghiém tic moi nhi¢ vu khic do hi¢u trudng phan cong.
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PHONG GD&DT HUYEN DIEN BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON XA THANH CHAN Poc lip - Tu do - Hanh phiic

Dién Bién, ngay 15 thang 8 nam 2020
PHAN CONG NHIEM VU CUA GIAO VIEN NAM HQC 2020 - 2021

Dia diém
' ~ XLCM| .. .
lop (trung| TS | Lop C6 ba SIS i GV T‘;?h Nhigm vukiém |* Thidua|
STT | Ténlép | tim/tén | hoc | ghép/ |0 Qicnglaotvien chii © | nhiém (¢t trudng, nim |Ghi chu
.2 . ) tra .. | chuyé i 2 hoc .
diém | sinh | 16p don nhiém " doan thé) ; trudc
¢ n mon truoc
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, : . |Nguyén Thi Thanh Thity bH G |LDTT
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Tran Thi H &0 pha
MGN B TT| trung tam [ apidon| BT | err OngINNg PH _|Tiép phim G |LPTT
Maio Thi Tho X DbH G |LPTT
Bui Thi H PH S
MGL A3 | trung tim 16p don | B/Tra o 22 Thur ky truomg - TP G |lLpTT
Li Thj Xuyén x | PH K |LPTT
10 Thj Xuyé PH
MGL Al | trung tam 16p don | B/Tra {220 Thi Xuyén G |LPTT
Lo Thi Nhan R bH G |LPTT
An Thi Tht . | PH
MGL A2 | trung tim 16p don'| BTG | L Thily RS G |LBTT
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PHONG GD&PT HUYEN DIEN BIEN
TRUONG MAM NON THANH CHAN

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lip - Tw do - Hanh phiic
Pién Bién, ngay 15 thdng 8 nam 2020

PHAN CONG NHIEM VU BAN GIAM HIEU, NHAN VIEN NAM HOQC 2020 - 2021

: XL thi | a
Nhiém | dua
ST Y .
T Ho tén Chirc vu ngh vu kiém| nam Nhiém vu dugce giao
: nhiém | hoc
trudce o
Chi dao diéu hanh phu trach chung, Danh gia xép loai vién chirc, phan mém Pmis, phu trach
cong tac td chirc can b, co'sé,vat chét thiét bi, cong tc tuyén sinh, cong téc TDKT ky ludt
x 0.cr z | Hiéu giai quyét don, thu kiéu nai, Khuyén hoc,-Cong tac an ban tra, Kiém tra n6i bd, TS chic cac
1 Thi H . b SIS ot S e s 7 R :
D yen ey trudng HS[BICB | CSTD cudc VD; Phong trao; 1€n 16p theo quy dinh, ddm bao ANTT; Phu trach Khu di€ém ban co s& Pa
Léch, Phu trach t6 vin phong, canh quan mdi trudrig phu trach Phin mém co s& dit lidu, phu
trach 3 cong khai. R
Chi dao chuyén mon khéi MGB - NT; Phu trach Phiihg'HDAN + vi tinh + Ngoai ngir, Trudng
ban chi dao lao dong; Thong ké, phd cép, Emis, phz“m mém CSDL, theo ddi va giao nhéan
2 | Lo Thi Anh The | PHT | PH LDTT [CSVC thiét bi, cdng tac tuyen sinh, Lén 16p theo quy dinh; Phu trach diém ban Mo Thé;Phu
trach trang web ctia trudng, va thue hién c¢ac, Tham muu XD canh quan méi truong, nhiém vu
khéc do hiéu truéng phan cong, tham muu canh quan moi trudng...
Giup HT chi dao céc linh vuc: Theo d6i, tham muu thi dua khen thuéng, Phu trach PT thi dua
XD trudng hoc an toan phong chdng tai nan thuong tich, Chi dao cong tic y té truong hoc, Chi
3 Nguyén T Thanh PUT | PH LDTT dao CM, khdéi MGN - MGL, Lén 16p theo quy dinh, Phu trach diém Léch Cang, Tham muu
Tra ~ | XD céanh quan mdi truong. Thyc hién cdc nhiém vu khac do hiéu trudong phan cong, Truéng

ban phong trao, v¢ sinh;Phu trach cong tac nuéi dudng, Phu trach phong trao thi dua THTT-

HSTC....
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DPam bao céc ché do cho CB,GV,NV, hoc sinh; céng taic TC, Tham muu cho HT vé cong tac
tai chinh, Thuc hién bdo cdo tai chinh kip thoi, chinh xac ding thoi gian quy dinh, Hoan thién

& i Nir KT £ - e oy ; .
Digeyen S B LDTL cac loai ho so chimg tir theo quy dinh, Thuc hién viéc nau dn bén tri theo quy dinh, va thuc
hién cac nhiém khéac do HT phén cong ...
_|Béo vé¢ tai san khu TT, theo doi khich ra vao truong hf“mg ngay, Thuc hién cdng tac nudi an
Lo Van Phuong  |Bao Ve ban tri cho tré theo quy dinh lam cac cong viéc do HT phan cong
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